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SCAN TO ASK 
QUESTIONS

Tom Ormberg
S E N I O R  C O N S U L T A N T

1 4 : 3 0  - 1 5 : 4 5  C E T

OCS PAYROLL INSIGHTS
Getting Deeper Value
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A-melding
• What trigger errors from Altinn this winter especially?

• When to use the action point “Read received response again”?

• Seasonal Worker Handling in OCS HR

• Check Content

• Payment date

• Run a-melding on personal level

• What happened to enrolling and de rolling to and from maritime and ordinary employment register

Use of formulas for pay elements
• Calculation type “Userdefined earn.formula fixed PE”

• Example of use

• Combine with a company seniority matrix

Agenda
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Letters from Skatteetaten about missing A-meldings
An employee has not been reported correctly in one or more months. The company must then correct and report all 
missing months until the employee left.

Change of employment type
Change from ordinary employment to maritime employment

Change of business number (Underenhet)
Often happens when employees are moved between business units due to AGA calculations based on workplace.

Change in working time arrangement
For example switching between full-time, part-time, or variable hours.

Employment start or end date corrections
If the original start/end date was reported incorrectly, Altinn often requires corrections in earlier months

Missing termination reporting
An employee has stopped working but was never reported as terminated in the A-melding.(System usually capture these 
before sending)

A-melding - What typically triggers errors from Altinn (especially in winter)?
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Incorrect use of International ID / Passport Number

• Several employees were registered with the same passport number instead of their real individual IDs.

• The system therefore treated them as the same person in reporting.

• As a result, all income from multiple employees was accumulated on one identity.

• This led to massive overreporting of income in the A-melding.

• Correction required re-reporting multiple months and correcting employee identities.

A-melding - What typically triggers errors from Altinn (especially in winter)?
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Important when you run more than one payroll per enterprise number or when you run 
additional/variable payrolls within the same reporting period.

• Use this after the last payroll submission for the period.
• When selecting the action you will be asked: “Is this the final submission?”
• Answer Yes to trigger the final validation from Altinn.
• The response may change from “Guidelines” to “Required changes”, meaning Altinn has detected issues 

that must be corrected.
• Good practice to use even when you only submit one payroll.

This ensures the final response from Altinn is fully processed and validated.

Helps avoid letters from Skatteetaten regarding missing or incorrect A-melding data, which may 
lead to penalties.

•

A-melding - When to use the action point “Read received response again”?
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• An employee may periodically work in separate employments for the same employer.

• Each employment must be reported separately in the A-melding with:
• a unique employment ID
• a start date
• and, if applicable, an end date with a termination reason.

• To avoid creating a new employee record in OCS HR for each employment, OCS HR introduced the concept Seasonal Worker (code SW).

• Setup

• In Basic Data → Personal Information → Employment type, a record must exist for seasonal workers.

• This record must have a code = SW (Seasonal Worker).

• Creating a new time-limited employment

• The employee must have Employment type with code SW.

• The employment start date must be updated.

• The employment end date may be entered if known.

• The start date must be later than the end date reported in the employee’s previous A-melding.

• Payroll and A-melding generation

• When payroll is approved, the A-melding is generated automatically from the payroll run.

• Employees with code SW are handled specially:
• If the employment start date is later than the end date in the last A-melding, the system automatically generates a new employment ID.
• The start date in the A-melding is taken from the employment start date.
• If an employment end date is entered, it is used as the end date in the A-melding.

A-melding Seasonal Worker Handling in OCS HR
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• Reports | A-melding | Sum Per employee
• Verify that the A-melding income codes are correct.
• If the same pay element is used for maritime and ordinary employees, ensure that both A-melding 

codes are configured correctly on the pay element.

• Verify data in Altinn
• Log in to Altinn and download the A06 report.
• Verify that the figures match the payroll report.

• Important checks
• Sometimes an A-melding can be registered twice in Altinn.
• Always download and review the A06 report after submission.

A-melding  Check Content
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• Income is reported based on the payment date, not the payroll period.

• The month of the payment date determines which A-melding period the income belongs to.

• Example:
Salary for December paid in January → reported in January A-melding.

• Always verify the payment date before submitting the A-melding, especially for:
– extra payroll runs
– bonus payments
– corrections or retroactive adjustments

A-melding  Payment date
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• Menu path:
Authority reporting → Person A-melding

• • Allows you to rerun A-melding for a single employee.
• Useful when only one person needs correction or re-reporting.
• Other employees can be unchanged.
• Helps avoid regenerate the entire A-melding for the company.
• Often used when correcting:

– employment information
– income amounts
– start or termination dates
– incorrect identification numbers

Run A-melding on Personal Level
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• You can combine several rate elements in the money bag to make a formula
• I want the system to calculate 4% Monthly salary and SSO allowance

Use of formulas for pay elements
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1. Check that all rate elements have letter in Basic data | Table and Elements | 

Use of formulas for pay elements
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2. Go to Basic data | Pay Element | User defined earnings|
Create a new user defined earnings and then double click

Go to Basic data | Pay Element | User defined earnings|
A formula window like this appears

Use of formulas for pay elements

Double click
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3. Go to Basic data | Pay Element | Pay element|
Make a pay element where the Calculation tab shows like this 

Use of formulas for pay elements

Double click
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4. Go to Person | Salary Information
Put the PE in the tab Fixed pay elements

Use of formulas for pay elements

Double click
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5. Go to Payroll | Employment Payroll
Check the calculation

Use of formulas for pay elements

Double click
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• 1. Combine with a company seniority matrix

Use of formulas for pay elements

Double click
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AUDIENCE Q&A

ⓘ Click on the Slido icon to open the Q&A webpage.

SCAN TO ASK 
A QUESTION

https://app.sli.do/event/2RYwUoqcCjrFyyshim1BHJ
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