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Agenda

A-melding

What trigger errors from Altinn this winter especially?

When to use the action point “Read received response again”?
Seasonal Worker Handling in OCS HR

Check Content

Payment date

Run a-melding on personal level

What happened to enrolling and de rolling to and from maritime and ordinary employment register

Use of formulas for pay elements

Calculation type “Userdefined earn.formula fixed PE”
Example of use

Combine with a company seniority matrix
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A-melding - What typically triggers errors from Altinn (especially in win’rer)?

Letters from Skatteetaten about missing A-meldings

An employee has not been reported correctly in one or more months. The company must then correct and report all
missing months until the employee left.

Change of employment type

Change from ordinary employment to maritime employment

Change of business number (Underenhet)
Often happens when employees are moved between business units due to AGA calculations based on workplace.

Change in working time arrangement
For example switching between full-time, part-time, or variable hours.

Employment start or end date corrections
If the original start/end date was reported incorrectly, Altinn often requires corrections in earlier months

Missing termination reporting

An employee has stopped working but was never reported as terminated in the A-melding.(System usually capture these
before sending)
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A-melding - What typically triggers errors from Altinn (especially in winter)?

Incorrect use of International ID / Passport Number

» Several employees were registered with the same passport number instead of their real individual IDs.
» The system therefore treated them as the same person in reporting.

* As a result, all income from multiple employees was accumulated on one identity.

* This led to massive overreporting of income in the A-melding.

 Correction required re-reporting multiple months and correcting employee identities.
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A-melding - When to use the action point “Read received response ogoin"?

Important when you run more than one payroll per enterprise number or when you run
additional/variable payrolls within the same reporting period.

Use this after the last payroll submission for the period.
- When selecting the action you will be asked: “Is this the final submission?”
- Answer Yes to trigger the final validation from Altinn.

- The response may change from “Guidelines” to “Required changes”, meaning Altinn has detected issues
that must be corrected.

Good practice to use even when you only submit one payroll.
This ensures the final response from Altinn is fully processed and validated.

Helps avoid letters from Skatteetaten regarding missing or incorrect A-melding data, which may
lead to penalties.
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A-melding Seasonal Worker Handling in OCS HR

- An employee may periodically work in separate employments for the same employer.

- Each employment must be reported separately in the A-melding with:
« aunique employment ID
- a start date
+ and, if applicable, an end date with a termination reason.

- To avoid creating a new employee record in OCS HR for each employment, OCS HR introduced the concept Seasonal Worker (code SW).
+ Setup

- In Basic Data — Personal Information — Employment type, a record must exist for seasonal workers.

- This record must have a code = SW (Seasonal Worker).

+ Creating a new time-limited employment

+ The employee must have Employment type with code SW.

- The employment start date must be updated.

+ The employment end date may be entered if known.

- The start date must be later than the end date reported in the employee’s previous A-melding.

- Payroll and A-melding generation
+  When payroll is approved, the A-melding is generated automatically from the payroll run.

+ Employees with code SW are handled specially:
- If the employment start date is later than the end date in the last A-melding, the system automatically generates a new employment ID.
« The start date in the A-melding is taken from the employment start date.
- If an employment end date is entered, it is used as the end date in the A-melding.
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A-melding Check Content

- Reports | A-melding | Sum Per employee
- Verify that the A-melding income codes are correct.

If the same pay element is used for maritime and ordinary employees, ensure that both A-melding
codes are configured correctly on the pay element.

- Verify data in Altinn
Log in to Altinn and download the A06 report.
- Verify that the figures match the payroll report.

- Important checks
Sometimes an A-melding can be registered twice in Altinn.
- Always download and review the A06 report after submission.
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A-melding Payment date

- Income is reported based on the payment date, not the payroll period.

- The month of the payment date determines which A-melding period the income belongs to.

- Example:
Salary for December paid in January — reported in January A-melding.

- Always verify the payment date before submitting the A-melding, especially for:
— extra payroll runs
— bonus payments
— corrections or retroactive adjustments
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Run A-melding on Personal Level

- Menu path:
Authority reporting — Person A-melding

- « Allows you to rerun A-melding for a single employee.
» Useful when only one person needs correction or re-reporting.
» Other employees can be unchanged.
* Helps avoid regenerate the entire A-melding for the company.
» Often used when correcting:

— employment information

— income amounts

— start or termination dates

— incorrect identification numbers
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Use of formulas for pay elements

- You can combine several rate elements in the money bag to make a formula
- | want the system to calculate 4% Monthly salary and SSO allowance

P CEREIEN Fixed pay elements  Tax arrest  Arrestments Loan  Saving Telephone  Costallocation Rate history  Wage Seniority  EMIM category  Compensations and benefits  Compensations and benefits received

Show rates valid per: 16,

01.0

01.01.
01.01.
01.01.
01.01.

5 Percentage Ok Yo 01.01.2025
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Use of formulas for pay elements

1. Check that all rate elements have letter in Basic data

Changed date: |11.11.1999

nitets tilegg

Ansinitets &r
Grunnlgnn

37517 37517

| Table and Elements |

MINTRA

COMMERCIAL IN CONFIDENCE



Use of formulas for pay elements

2. Go to Basic data | Pay Element | User defined earnings|
Create a new user defined earnings and then double click

pyment  Planning Competence Hours Payroll Authority reporting

Double click

Pay /Deduction Add /Subtract  Changed by Changed date

Go to Basic data | Pay Element | User defined earnings|
A formula window like this appears

Calculation of user defined earnings - [Formula Cempany Senicrity]

]+l [MONTHLY] +nvl[: OMPER] f100)

Element Element code
Child Support DED

ary Denmark DKBASIC
DIF11-12

DIF19-20
RATE HO
o RATE OT
Sul nce FR. SUBS FR
French wages Basic manthly MONTH
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Use of formulas for pay elements

3. Go to Basic data | Pay Element | Pay element|

Make a pay element where the Calculation tab shows like this

Pay element: 143

Pay element [JOCI=NELLUM Earnings  A-melding

Settlement period calculation:

use gty/rate from alary information window

ound 2 decimals

ude in final

[ 1gnore check on rate

Rate Amount

Round 2 decimals + | |Round 0 decimals

[ 1anare if no rate
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Use of formulas for pay elements

4. Go to Person | Salary Information
Put the PE in the tab Fixed pay elements

Fixed rates Wptesle=v@=ouyl: 0 Tay arrest  Arrestments  Loan 1] Telephone t allocation Rate history W niority  EMIM category npensations and benefits pensations and benefits r

Balance Start date End date Country code for transaction Copied from Changed by Changed date
=00 TOM 16.11.2022

Pay element Inuse Qty Rate Amount

TOM (OC5_SUPE |16.03.2026

2333,33 70000 Denmark Continental shelf TOM 29.01.2024

amen pension Sjefskokk TOM 21.03.2022
OU-fund 14 Sjefskokk TOM 21.03.2022
Group insurance 290 290 Sjefskokk TaMm 03.2022

Industrial accident insurz SO0 500 Sjefakokk oM 21.03.2022

Owners part of OU-fund 68 ate] Sjefskokk TOM 21.03.2022
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Use of formulas for pay elements

5. Go to Payroll | Employment Payroll
Check the calculation

[®]Variable payroll

Rul \ i 1 Real Time Reporting Mo

Currenc

Reverse accoulProject
100
100
100
100
100
100
100
100

100
100
100
100
100
100
100
100
100
100

910 Group in:
911 Industri

1507 Holida
1507 Holida

O
O
O
O
O
O
O
O
O
|
O
O
O
O
O
O
O
O

20 Emplo
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Use of formulas for pay elements

* 1. combine with a company seniority matrix

D, no Person Address Misc, 1 Misc, 2 Comments

Bersan: Employment Working concitions Payrol info Norwegian tax Other tax A-meldingStatistics
Company; Company: B570, BOF1
Pasition: Pay from: 0
Veszel:
Li[n] fegory: Sea staff Pay. method: | TELEPAY

Payscale information ay calculation o

& ndard ddition
Mame (
Knudszn Birger 07.07.1359

f | Steward : SAFE \ormal hours

Urade: 1 (Ongne
(] Monttly wage in adzition
[ o limt 2 y and bsence transfer

Wage group/year

1,00
1,00
1,00

4,00
4,00
4,00

4,00
4,00

culation rule
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